
	

	

 
 

Job Title: Headteacher 
Reporting to: The Board of Directors 

 

Responsible for: Strategic leadership and management of teaching 
and learning of whole school to develop and secure outstanding 
provis ion at Byron Col lege. 

 

Job purpose  

To provide dynamic and professional leadership for Byron Col lege that bui lds upon 
change to secure i ts cont inued improvement and success, ensur ing h igh qual i ty 
educat ion for a l l  i ts pupi ls and improved standards of achievement. To inspire, 
chal lenge, mot ivate and empower a l l  members of the school community to carry the 
v is ion forward.  
 
The Headteacher is accountable to the Directors for the standards achieved and the 
conduct, management and administrat ion of the school subject to any pol ic ies the 
Directors may make and/or approve. 
 
The Headteacher wi l l  carry out h is/her professional dut ies in accordance with and 
subject to  

• The current Greek Nat ional Employment Legis lat ion concerning teaching 
staf f  in pr imary and secondary schools, 

• The current Greek Min istry of Educat ion Legis lat ion concerning fore ign 
schools l icensed and operat ing in Greece, and 

• The approved annual budget of the school.  
 

The Board of Directors fu l ly support the pr incip les of the Nat ional Standards for 
excel lence for Headteachers (DfE Jan 2015) and wishes the Headteacher to work in 
l ine with i ts chal lenge, namely that the Headteacher should be meet the 6 
character ist ics establ ished in each of the Four Domains. 
 
The fo l lowing job descr ipt ion is therefore wr i t ten in a l ignment with the nat ional 
standards that underpin the core purpose and key areas of headship. 
 



	

	

Core purpose  
 
The core purpose of the Headteacher is to provide professional leadership and 
management for the school.  This wi l l  promote a secure foundat ion f rom which to 
achieve h igh standards in a l l  areas of the school ’s work. 
 
Over the in i t ia l  per iod of the appointment the foremost task wi l l  be to lead the school 
successfu l ly through the per iod of change necessary to implement the 
recommendat ions out l ined in our BSO Report in October 2014 as wel l  as the 
cont inuat ion of our new 3-year strategic p lan in i t iated in 2015.  

To gain success the Headteacher wi l l :   
 

• Provide v is ion, leadership and direct ion  

• Secure and susta in outstanding teaching and learn ing  

• Promote excel lence, equal i ty and high expectat ions for a l l  pupi ls  

• Promote the socia l  and cultura l  development of a l l  pupi ls  

• Evaluate school performance and ident i fy pr ior i t ies for cont inuous improvement  

• Be accountable for deploy ing resources to achieve the school ’s a ims  

• Ensure that day-to-day management, organisat ion and administrat ion is carr ied 
out ef fect ive ly  

• Create a safe and product ive learn ing environment which is engaging and 
fu l f i l l ing for a l l  pupi ls  

• Work effect ive ly with the Board of Directors  

• Secure the commitment of the wider community  

• Value the divers i ty of the school community i t  serves  
 
 
Main duties  
 
Improving the life chances of pupils  
 
Work to develop staf f  who have the necessary sk i l ls and knowledge to promote 
equal i ty,  respect d ivers i ty, chal lenge stereotypes and promote the r ights of chi ldren 
and young people. A lso to recognise that the Every Chi ld Matters pr incip les (being 
healthy; stay ing safe; enjoy ing and achiev ing; making a posit ive contr ibut ion and 
achiev ing economic wel l-being) should be an intr ins ic e lement of our care and 
educat ion provis ions.  
 
In addit ion to teacher dut ies and expectat ions as descr ibed in the new Teachers’ 
Standards document issued by the Department of Educat ion, the Headteacher wi l l  
prov ide direct ions and INSET on the fo l lowing: 
 

• Classroom instruct ion 
• Meeting pupi ls ’  needs 
• Out-of-c lassroom act iv i t ies 



	

	

• Superv is ion of pupi ls 
• Attendance 
• Meetings 
• Personal appearance 
• Cont inuous Professional Development (CPD) 
• Professional conduct 

 
Shaping the Future  
 
Work to create a shared v is ion and strategic p lan which inspires and mot ivates pupi ls, 
staf f  and a l l  other members of the school community and to develop the ethos of the 
school l inked to i ts core a ims and values.  
 
The Headteacher wi l l :   
 

• Ensure the a ims and v is ion, encapsulated in “ the Br i t ish Internat ional 
School”,  lead the school  

• See through current pro jects and seek ways to develop new in i t iat ives  

• Plan and operate strategical ly,  bui ld and communicate a coherent v is ion in 
a range of compel l ing ways  

• Inspire, chal lenge, mot ivate and empower others to carry the v is ion forward  

• Model for the pupi ls and staf f  the values, v is ion and ethos of the school  
 
Leading Learning and Teaching  
 
Cont inue to ra ise the qual i ty of teaching and learn ing for pupi ls, maximis ing their  
achievements with in a successfu l  learn ing culture.  
 
The Headteacher wi l l :   
 

• Demonstrate personal enthusiasm for, and commitment to, the learn ing process  

• Demonstrate the pr incip les and pract ice of ef fect ive teaching and learn ing  

• Through observat ion and analys is of teaching and learn ing act iv i t ies, ident i fy 
strengths and weaknesses and act on them  

• Access, analyse and interpret informat ion, and use i t  ef fect ive ly  

• In i t iate and support research and debate about ef fect ive learn ing and teaching 
and develop re levant strategies for performance improvement  

• Acknowledge excel lence and chal lenge weakness in the school  
 

Developing Self and Working with Others  
 
To develop effect ive re lat ionships and communicat ion which underpin a professional 
learn ing community that enables everyone in the school to achieve.  
 
The Headteacher wi l l :   
 

• Foster an open, fa i r ,  equitable culture and manage conf l ict  



	

	

• Develop, empower and susta in indiv iduals and teams  

• Promote an environment where cont inual professional development is an 
integra l part  of the school ’s ethos  

• Col laborate and network with others with in and beyond the school  

• Chal lenge, inf luence and mot ivate others to atta in h igh goals  

• Give and receive ef fect ive feedback and act to improve personal 
performance  

• Ensure fu l l  and appropr iate support for staf f  and pupi ls  

• Accept support f rom others including col leagues and Directors  
 

Managing the Organisation  
 
Provide ef fect ive organisat ion and management of the school and ident i fy ways of 
improving organisat ional structures and funct ions based on r igorous sel f-evaluat ion.  
 
Ensure the school and the people and resources with in i t  are organised and managed 
to provide an ef f ic ient, ef fect ive and safe learn ing environment. This inc ludes adher ing 
to safe employment procedures which place the safety of chi ldren and staf f  at the 
heart of a l l  pract ices. The Headteacher, work ing with the Board of Directors, wi l l  
prov ide a safe environment for pupi ls, staf f  and members of the school community. 

To mainta in and develop a successfu l organisat ion through effect ive col laborat ion with 
others the Headteacher wi l l :   
 

• Establ ish and susta in appropr iate structures and systems  

• Manage the school ef f ic ient ly and ef fect ive ly  

• Ensure excel lent behaviour of pupi ls and develop their  independence in 
achiev ing th is  

• Delegate management tasks and monitor their  implementat ion  

• Prior i t ise, p lan and organise h imself  and ensure others do the same  

• Make professional,  management and organisat ional decis ions based on 
informed judgements  

• Think creat ive ly to ant ic ipate and solve problems  
 
Securing Accountability  
 
The Headteacher is legal ly and contractual ly accountable to the Board of Directors for 
the school, i ts environment and a l l  i ts work. The Headteacher a lso must fu l f i l  the wider 
accountabi l i t ies in re lat ion to pupi ls, parents, carers, and other re levant groups or 
agencies associated with Byron Col lege. 

The Headteacher wi l l :   
 



	

	

• Demonstrate an understanding of educat ional issues at a local and internat ional 
level and ant ic ipate t rends  

• Engage the school community in a systemat ic and r igorous sel f-evaluat ion and 
honest appra isa l of the work of the school and work c losely with the Board of 
Directors to ensure that ef fect ive school sel f  evaluat ion informs school 
improvement pr ior i t ies  

• Col lect, mainta in and use a r ich set of data to understand the strengths and 
weaknesses of the school and planning for what to do about the lat ter whi lst 
mainta in ing the qual i ty of the former.  

• Combine the outcomes of regular school sel f  rev iew with outcomes for learners: 
how they are t racked, how wel l  staf f  understands the value of good 
assessment, what is done about the data, how future learn ing is p lanned etc. 

• Evaluate standards in teaching and learn ing. What standards are l ike in 
teaching, what you could do to improve them, the shared v is ion for a l l  learners 
in the school; 

•  
• Ensure ef fect ive management of the school budget and best pract ice in 

f inancia l  and employment matters in consultat ion with the school ’s business 
manager, accountant or the bursar. 

 
Strengthening Community  
 
The Headteacher wi l l  engage with the internal and external school community to 
secure equity and ent i t lement. This inc ludes col laborat ing with feeder schools and with 
parents to promote a posit ive image of the school in accordance with the Mission. 
 
.  The Headteacher wi l l :   
 

• Bui ld a school cul ture and curr iculum which takes account of the r ichness 
and divers i ty of the school ’s communit ies 

•  
• Seek opportunit ies to inv i te parents, community f igures, business or other 

organisat ions into the school to enhance and enr ich the school and i ts 
va lue to the wider community 

•  
• Engage in a d ia logue which bui lds partnerships and school community 

consensus on values, bel iefs and shared responsib i l i t ies, l is ten to, ref lect 
and act on school community feedback 

• Place greater emphasis on promot ing col laborat ion among al l  members or 
the school community to address issues of importance to our school 

 
 


