Head of Rygaards International Secondary School

The Head of Rygaards International Secondary School reports to the school Principal on all matters and advises the Principal on all areas of international education. The Head is responsible for:-
Overall leadership and management

· Ensuring the school’s Christian ethos – religion lessons, church assemblies/ Catholic Mass programmes - is maintained.

· Keeping abreast of educational development, especially changes in the English National Curriculum, ensuring that the International School keeps in touch with new trends and regulations.

· Support the completion of the school strategic and action plans.
· Maintaining professional contact with other international schools and international bodies such as ECIS and COBIS
· Representing the school at official meetings, head teacher meetings, educational conferences, etc.

· Lead the development of the secondary school behavioural and disciplinary guidelines, policies and procedures

· Maintain a high leadership profile and instil a sense of confidence and pride in the school for students, faculty and parents

· Establish, through teamwork, a school culture of permanent improvement in order to raise standards of achievement at all levels 

· Work with the leadership team on school wide decisions 

· Attend Board of Governors’ meetings, and International Parents’ Committee meetings.
Standards and quality assurance

· Set a good example in terms of dress, punctuality and attendance

· Develop and implement appropriate school policies for the secondary school.

· Organise team and staff meetings in cooperation with the Key Stage 3 and 4 Team coodinators
· Ensuring a high standard of teaching is achieved and maintained, including being responsible for staff development and in-service training.

· Supervising the updating and delivery of the curriculum and co-ordinating the teaching programme in the International Secondary School.

· Controlling the International Secondary School’s reporting system – checking and signing all reports.

· Ensuring the school’s internal and external examinations are satisfactorily carried out.  

· Advertising for international staff, interviewing, selecting and advising the Principal on employment of international teachers, and providing written references for staff when they leave.
· Induction and coaching of new staff

· Uphold the school's behaviour and dress codes.
Pastoral Care

· Oversee student welfare and pastoral care in the secondary school in accordance with the appropriate policies and guidelines

· Show genuine interest in all students and ensure appropriate opportunities and activities for students are provided through leadership, athletics, arts, clubs and social opportunities

· Ensure high behavioural expectations are maintained

· Work with the Class Teachers to ensure each student’s social, emotional and academic needs are well served

· Oversee the successful induction of new students.

· Deal with incidents and referrals related to student behaviour and welfare in accordance with the appropriate policies and guidelines and inform the Principal as required.

